
Appendix 1 
Non-Disclosure Agreement 

  
Parties:                    (“    ”); 

 
[name of agency and its address] (“Agency”). 

 
Dated: [  2003] 
 
Introduction: [xxxxxxx] wishes to enter into discussions with the Agency regarding the possible 
provision by the Agency of marketing and related services to [xxxxxxx] , during which each party may 
disclose (“Disclosing Party”) Confidential Information (defined below) to the other (“Receiving Party”).  
These terms will apply to any such disclosure and any subsequent disclosure pending the parties entering 
into a services agreement (if any).  
 
The obligations of Confidentiality: The Receiving Party shall not without the Disclosing Party’s prior 
written consent: 
• copy or disclose any Confidential Information to any person other than its employees and / or its 

Affiliates, or any contractor that the Disclosing Party has first approved, who will be directly 
working on evaluating the possibility of or implementing the provision of marketing and related 
services to [xxxxxxx] ; or 

• use or allow the use of any Confidential Information for any purpose other than evaluating the 
possibility of or implementing the provision of the services to [xxxxxxx] . 

The Receiving Party shall: 
• ensure that each employee (or any contractor that the Disclosing party has first approved) to whom 

Confidential Information is disclosed is aware of and complies with these terms; 
• indemnify the Disclosing Party against any cost, loss or damage which it incurs due to any breach of 

these terms by its employees or permitted contractors; and 
• if requested by the Disclosing Party, return (or if so requested, destroy or delete) any Confidential 

Information (and all copies of it in any form or media). Any destruction or deletion of Confidential 
Information must be certified in writing by the other party’s authorised officer.  

 
In this Clause “Affiliates” means in respect of a party its subsidiaries and its holding company (as both such 
terms are defined in section 736 of the Companies Act 1985) provided that before sharing Confidential 
Information with its Affiliates the relevant party shall be responsible for obtaining agreement of the 
Affiliate to deal with the Confidential Information on no less onerous terms than is detailed in this Clause. 

 
General: It is acknowledged that damages 
would not be an adequate remedy for breach of 
these terms and each party is entitled to seek 
equitable relief for threatened or actual breach of 
them. No right or licence is granted in relation 
to the other party’s Confidential Information 
and the Disclosing Party retains all rights, title 
and interest to its Confidential Information. 
This agreement shall be governed by the laws of 
England, the parties submit to the exclusive 
jurisdiction of the English Courts and it may be 
executed in counterparts which together will 
constitute the same document. 

 
Agreed by the parties: 
Signed on behalf of [xxxxxxx]  : 
 
…………………………………… 
 
 
Signed on behalf of the Agency: 
 
…………………………………… 

“Confidential Information” means all information 
(whether oral, written or electronically stored) relating 
to the Disclosing Party, and its subsidiaries including, 
without limitation, all customer information, business 
plans, financial, technical, operational, staff and 
management information, data and know how in any 
form or media directly or indirectly disclosed by or on 
behalf of the Disclosing Party or its subsidiaries and 
includes the existence of discussions between the 
parties; and all information generated using any of the 
above information but excludes information: 
• publicly available other than by breach of a duty of 

confidentiality; 
• in the Receiving Party’s prior possession and not 

acquired directly or indirectly from the Disclosing 
Party, its subsidiaries or another person under an 
obligation of confidence; 

• required to be disclosed by applicable law or stock 
exchange (provided that prior to such disclosure 
the Disclosing Party agrees with the proposed 
form of disclosure); and 

• developed independently without use of any 
information acquired directly or indirectly from the 
Disclosing Party or its subsidiaries. 

 


	Non-Disclosure Agreement


<<
  /ASCII85EncodePages false
  /AllowTransparency false
  /AutoPositionEPSFiles true
  /AutoRotatePages /All
  /Binding /Left
  /CalGrayProfile (Dot Gain 20%)
  /CalRGBProfile (sRGB IEC61966-2.1)
  /CalCMYKProfile (U.S. Web Coated \050SWOP\051 v2)
  /sRGBProfile (sRGB IEC61966-2.1)
  /CannotEmbedFontPolicy /Warning
  /CompatibilityLevel 1.4
  /CompressObjects /Tags
  /CompressPages true
  /ConvertImagesToIndexed true
  /PassThroughJPEGImages true
  /CreateJDFFile false
  /CreateJobTicket false
  /DefaultRenderingIntent /Default
  /DetectBlends true
  /ColorConversionStrategy /LeaveColorUnchanged
  /DoThumbnails false
  /EmbedAllFonts true
  /EmbedJobOptions true
  /DSCReportingLevel 0
  /EmitDSCWarnings false
  /EndPage -1
  /ImageMemory 1048576
  /LockDistillerParams false
  /MaxSubsetPct 100
  /Optimize true
  /OPM 1
  /ParseDSCComments true
  /ParseDSCCommentsForDocInfo true
  /PreserveCopyPage true
  /PreserveEPSInfo true
  /PreserveHalftoneInfo false
  /PreserveOPIComments false
  /PreserveOverprintSettings true
  /StartPage 1
  /SubsetFonts true
  /TransferFunctionInfo /Apply
  /UCRandBGInfo /Preserve
  /UsePrologue false
  /ColorSettingsFile ()
  /AlwaysEmbed [ true
  ]
  /NeverEmbed [ true
  ]
  /AntiAliasColorImages false
  /DownsampleColorImages true
  /ColorImageDownsampleType /Bicubic
  /ColorImageResolution 300
  /ColorImageDepth -1
  /ColorImageDownsampleThreshold 1.50000
  /EncodeColorImages true
  /ColorImageFilter /DCTEncode
  /AutoFilterColorImages true
  /ColorImageAutoFilterStrategy /JPEG
  /ColorACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /ColorImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000ColorACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000ColorImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasGrayImages false
  /DownsampleGrayImages true
  /GrayImageDownsampleType /Bicubic
  /GrayImageResolution 300
  /GrayImageDepth -1
  /GrayImageDownsampleThreshold 1.50000
  /EncodeGrayImages true
  /GrayImageFilter /DCTEncode
  /AutoFilterGrayImages true
  /GrayImageAutoFilterStrategy /JPEG
  /GrayACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /GrayImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000GrayACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000GrayImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasMonoImages false
  /DownsampleMonoImages true
  /MonoImageDownsampleType /Bicubic
  /MonoImageResolution 1200
  /MonoImageDepth -1
  /MonoImageDownsampleThreshold 1.50000
  /EncodeMonoImages true
  /MonoImageFilter /CCITTFaxEncode
  /MonoImageDict <<
    /K -1
  >>
  /AllowPSXObjects false
  /PDFX1aCheck false
  /PDFX3Check false
  /PDFXCompliantPDFOnly false
  /PDFXNoTrimBoxError true
  /PDFXTrimBoxToMediaBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXSetBleedBoxToMediaBox true
  /PDFXBleedBoxToTrimBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXOutputIntentProfile ()
  /PDFXOutputCondition ()
  /PDFXRegistryName (http://www.color.org)
  /PDFXTrapped /Unknown

  /Description <<
    /FRA <>
    /ENU (Use these settings to create PDF documents with higher image resolution for improved printing quality. The PDF documents can be opened with Acrobat and Reader 5.0 and later.)
    /JPN <FEFF3053306e8a2d5b9a306f30019ad889e350cf5ea6753b50cf3092542b308000200050004400460020658766f830924f5c62103059308b3068304d306b4f7f75283057307e30593002537052376642306e753b8cea3092670059279650306b4fdd306430533068304c3067304d307e305930023053306e8a2d5b9a30674f5c62103057305f00200050004400460020658766f8306f0020004100630072006f0062006100740020304a30883073002000520065006100640065007200200035002e003000204ee5964d30678868793a3067304d307e30593002>
    /DEU <>
    /PTB <>
    /DAN <>
    /NLD <>
    /ESP <>
    /SUO <>
    /ITA <>
    /NOR <>
    /SVE <>
  >>
>> setdistillerparams
<<
  /HWResolution [2400 2400]
  /PageSize [612.000 792.000]
>> setpagedevice


